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Information for Group Leaders/Leaders in Charge
Online Youth Membership Application Form (Y1)

All new Youth Members are required to complete a Youth Membership application form (Y1). Scouts NSW has made this form available online via the Scouts NSW website.

Who needs to complete a Youth Member application form (Y1)?
All new youth member applicants who apply for membership with Scouts NSW must complete a Y1 form. The Y1 form is now available online should be used instead of the traditional paper-based Y1 form. 

Why is the form now online?
Scouts NSW has made this form available online to simplify the process for a prospective youth member to join Scouts NSW. The online Y1 Form also streamlines the endorsement process for Group Leaders/Leaders in Charge and Regions and eliminates the need for a paper-based form. Through the online Y1 form process, youths applying to join Scouts will now be able to be supported and shepherded across their end-to-end joining Scouts journey.

The content of the Y1 form has not changed. 

Where is the online Y1 form located?
The online Y1 form can be accessed from the Scouts NSW website - https://www.nsw.scouts.com.au/youth-membership-application/

Is the paper based Y1 form still available and accepted?
Paper-based forms are still available for now but will be withdrawn from availability in January 2020. Therefore, we recommend you begin using the online version of Y1 as soon as possible. Paper-based forms will continue to be accepted and processed until 1 February 2020. After this time, all Y1 applications will need to be completed using the online forms. 
In some exceptionally rare circumstances, an applicant may need to access a paper-based Y1 form after this date. In such cases, permission will be required from your Region Commissioner and the paper form will be supplied and processed by the Region Office Manager. 

What is the process for online Y1 applications?
The process for the online Youth Membership application form as at 14 October 2019 is detailed below:

	Step 1
	The Youth Member applicant’s parent or primary carer completes the online Y1 form and the details are automatically entered into ScoutLink. The parents receive an email welcoming them to Scouts.

	Step 2
	The Region Office Manager (ROM) and Group Leader (GL) or Leader in Charge (LIC) receive an email advising an application is waiting to be approved in ScoutLink by the GL/LIC.

	Step 3
	The GL/LIC approves the application in ScoutLink, confirming the applicant is now a provisional (trial) member. This allocates the applicant a Scout membership number and generates an email to the parent/carer, which includes their membership number. The parent/carer will also receive a separate email inviting them to create a CareMonkey account for the youth applicant.

	Step 4
	The applicant, ROM, and GL/LIC receive an email confirming that the applicant is now in provisional (trial) status, including the applicant’s Scout number. This email reminds the GL/LIC that, when the applicant’s trial period ends, which is dependent on the specific Group’s practice regarding length of trial periods, they should go into ScoutLink and endorse the applicant as a full member.  

	Step 5
	The applicant can now fully participate in all Scout activities as part of their trial period. This period may be as short as one week or as long as a maximum of three months, depending on your group’s needs.

	Step 6
	When the applicant has completed their provisional (trial) period, the GL/LIC endorses their application in ScoutLink, at which point the applicant becomes a full member and the Group will be billed according to existing policies.




What are my responsibilities as a Group Leader/Leader in Charge?
As a Group Leader/Leader in Charge, you simply need to:
· Monitor your emails for any new Youth membership applications. 
· Assess each application before approving or endorsing them in ScoutLink.
· Manage the applicant’s progress through the application, provisional (trial), and full membership stages of the youth joining Scouts journey.
· Notify your Region Office if there are any issues with an application. 

If my Group is not on CareMonkey, does this mean our parents/carers cannot use the online Y1 form? 
All parents/carers will be asked to use the online Y1 form. You will also need to provide an E1 form if your Group isn’t on CareMonkey. The E1 form can be accessed here. 



What will the email notification look like?
The email notification will look like the message below.





How do I approve an applicant for provisional (trial) membership? 
1. Log into ScoutLink at https://scoutlink.nswscouts.com.au 
2. Click on the ScoutLink context menu on the left-hand side to expand further options 
3. Click on Member menu item 
4. [image: ]Click on the Applications button highlighted in green. 



[image: ]You can search the applicants by typing in the Keyword/s field. Using the * will perform a wildcard search. Alternatively, you can click on the Application In button on the applicant you wish to approve.
  


Click on the Approve button under the default Identity tab 
[image: C:\Users\stx\AppData\Local\Microsoft\Windows\INetCache\Content.MSO\E3BADC23.tmp] 
 
 



















After approving the application, the applicant will no longer be listed in the Pending Applications list. The applicant will be listed as Provisional. 
  
[image: ]
How do I approve an applicant for full membership? 
[image: ]Search the Provisional member’s record by typing in the Keyword/s field.  Using the * will perform a wildcard search. Click on the applicant you wish to endorse. 
 
 
 

[image: C:\Users\stx\AppData\Local\Microsoft\Windows\INetCache\Content.MSO\7EC89BA1.tmp]Click on the Appointments tab. 
 
 


[image: C:\Users\stx\AppData\Local\Microsoft\Windows\INetCache\Content.MSO\4CADFF57.tmp]Locate the current appointment and confirm details. Then, click on the Edit icon next to the current appointment 
 
 













Select the Youth Endorse option, then click the Update button to complete the process. 
A new member’s appointment will be created as “Registered” 
[image: C:\Users\stx\AppData\Local\Microsoft\Windows\INetCache\Content.MSO\D2C23A7D.tmp] 


[bookmark: _GoBack]If you require further information, please contact the Scouts NSW Member Services Department on (02) 9735 9000 or info@nsw.scouts.com.au between the office hours of 9am and 5pm, Monday to Friday.

2
Information for Group Leaders
Online Youth Membership Application Form (Y1)
Version 3.1 – October 2019



10/14/2019 Dcooley497.com Mail - New Youth Membership Application Form (Y1) - Julie Citizen


https://mail.google.com/mail/u/0?ik=a6f4089c9f&view=pt&search=all&permthid=thread-f%3A1647313688811545159&simpl=msg-f%3A16473136… 1/1


David Cooley <david@dcooley497.com>


New Youth Membership Application Form (Y1) - Julie Citizen
1 message


Scouts NSW <webmanagers@nsw.scouts.com.au> 14 October 2019 at 08:05
Reply-To: info@nsw.scouts.com.au
To: ZuluGL@dcooley497.com


Dear Group Leader,


Julie Citizen has visited Zulu Scout Group and has submitted an online Youth Membership Application Form (Y1).


A copy of the form is attached as a PDF for your records.


Please Complete the next steps:


Review the application for provisional (trial) membership.


Login to ScoutLink and approve/reject the applicant to commence their trail membership.


Once complete, an email confirming the applicant's approval/rejection will be sent to you and your Region
office.


Yours in Scouting,
Scouts NSW


Please note - this is an automated generated email, please do not reply. If you have any questions about this Y1
application, please contact your Region Office or Scouts NSW State Office on (02) 9735 9000.


Keep up to date with Scouts!


    


Information for Parents
Policy and Procedures
Privacy Policy
Electronic Signatures Policy
Code of Conduct
CareMonkey


Youth Membership Application - Julie Citizen.pdf
56K



https://www.facebook.com/scoutsnsw

https://www.instagram.com/scoutsnsw

https://www.youtube.com/c/scoutsaustraliansw

https://www.linkedin.com/company/scoutsnsw

https://www.nsw.scouts.com.au/for-parents/welcome-to-scouts/

https://www.nsw.scouts.com.au/members-services/policies-and-resources/

https://www.nsw.scouts.com.au/privacy-policy/

https://www.nsw.scouts.com.au/wp-content/uploads/2017/11/POL28_ElectronicSignatures.pdf

https://www.nsw.scouts.com.au/wp-content/uploads/2017/12/ScoutsNSW_CodesofEthicsandConduct_December2017.pdf

https://www.nsw.scouts.com.au/caremonkey

https://mail.google.com/mail/u/0?ui=2&ik=a6f4089c9f&view=att&th=16dc6f1277402247&attid=0.1&disp=attd&safe=1&zw
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